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1. The Process of Being an Executive
a. Policy formulation
b. Executive action
c. Administrative practice
d. Organization and control
2. Business Functions
a. Marketing management

b. Management of operations
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c. Accounting and financial administration
d. Statistical planning and control
3. Human Relations
a. Labor relations
b. Communications and training
c. Employee selection and development
4, Public Relations
a. Community relations
b. Business-government relations
5. Personal Development
a. Conference leadership
b. Reading and Public speaking
¢. Investment, insurance counseling and es-
tate planning
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1. Business Policy

2. Administrative Practices
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4. Cost and financial administration
5. Marketing administration
6. Problems in Labor relations
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2. Corporate Finance

3. Concepts in the Control of Human Behavior
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