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SEEHE (1)
THE COUNCIL OF JAPANESE NATIONAL UNIVERSITY LIBRARIES
—QUESTIONNAIRE—
I. A. Name of College or University
B. Information supplied by: Title Name
C. Date
D. Type of University: Private, Municipal, National, others
E. Size of the University
1. Number of Students Undergraduate
Graduate

2. Number of Academic Staff
3. Number of Faculty

4. Number of Administrative Staff
TI. A. Size of the Library
1. Number of Libraries
2. Library Resources (at the end of 1973)
a. Books
b. Periodical Titles
c. Non-Book Materials

d. Number of Books added during the Year
B. Library Services

1. Number of Books Borrowed during the Year

2. Catalog: Author, Title, Classified, Subject, Any Other Catalog
3. Special Projects conducted by the Library
TI. Library Personnel
A. What is your definition of the library profession as a specialization?
(especially the difference between regular library work and general administration)
B. What are the basic qualifications required for appointment to your library staff?
1. Professional
a. Basic Educational Background
b. Basic Background in Library Science
¢. Qualifying Examination
1) Controller of the Examination
2) Initial qualifications for the Examination
(For example, with a university degree)
d. Practical Library Experience or Previous Work Experience in a Library
2. Non-Professional
a. Basic Educational Background
C. Number of Library Personnel
1. Number of Professional and Non-Professional Staff
a. Professional

b. Non-Professional
c. Other Staff
d. Student Assistants
2. Educational Background of Staff
a. Junior College
b. Graduate

¢. Masters » 13
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d. Doctorate
e. Others
3. Classification of Staff According to Duties

Library Duties (AL) Professional Non-Professional Others

. General Administration

Personnel Management

Public Relations

. Selections and Withdraw of Material
Acquisition and Disposal of Material

H 0 A0 T P

. Classification and Cataloging, including
Stock Recording and Indexing

. Mechanical Preparation of material

h. Reference Work

i. Assistance to Readers

0

j . Registration of Borrowers and Circulation
k. Physical Upkeep of Material
1. Care of Shelves, Files, and Equipment
m. Information Handling
n. Others

Total

4. Ranking of Professional Staff (or Grade)
Title or Grade Qualification Career Duties
5. Number of Professional Siaff Positions
Qualification Grade Number

a. Librarian (Director)

b. Associate or Assistant Librarian

c. Branch Librarian

d. Departmental or Divisional Librarian

Total Number of Positions

6. Number of Staff Having Academic Status

a. Professor

b. Associate Professor

c. Assistant Professor

d. Lecturer

7. Is there any professional member on your library staff who participates in the teaching
program?

Would it be possible for you to give us any organizational charts of your library?

What is the promotion scheme in your library?

G we

Is there any difference between the salary of library personnel and the academic and general

administrative staff?

w)

. Does the library have a clear position within the general administrative arrangements for the
university? Who has the authority to appoint the head librarian or what type of committee
or organization selects the candidate?

It would be greatly appreciated if you could send us any information or material, such as a staff

manual, which would help clarify or elaborate on any or all of the above items.
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