NWEERE X2 O — XA O EET AT
— s HEdicy

TE

ANELZFBEZIWRZ LE, WMEEZ2HEHALO 12122985, (H
P2) SIS mEN, SRR ERLT AMAERECH L L ENT
Wh ZHEIOL)IEEEEARICT A0 TH LD, Tk fio
P CTIRFEEEPBERIC RS, 2O LIATHEICBWTHETH Y,
BFED Plain English OfER ETHOALETIIZTE2EITL L )10
PNTWSE. DLEOBE,»S, AT, AUEFIMZ 32254

BARIZIE, B—RESRI TR 722 S 250 (1SR T 55

) EHOBEWZAEERIMBEL CHEMZ TLH o7, ZORKE, &
TOEEZGLIHARFEL L TOLPNRT E2Ro B TZHEE DT
IZEEXMZoND 2 EATRIB SN

1. LI

BAED [RS8 LWHAGE] Mo LT —~0 1 21 [A#EHO#
&zl THB.

EHEMENREE L T AR O )V — 7 TIEBIEZ O 7 — < IZH
DHATVS, ALEOEEIWWZZ LD X ) IATI EERLL, B
IR ENEHBBIRY AT LD 2 EHAMIEO BEELZ S @, KFT

4 NI AR BT



X, FoE—HL LT, EERRZI-—N2AEHNL, FITO [ZH] O
Wb FIZOoOWTHET S,

2. RCEOHFESMRR L5

AXEEZDLPDICL L LTV ERIIWODEZLNLD, THHZ
D1OTHbAH. DI LIEPlain EnglishonN> N7 v 7 Th 5 US.
SEC. (1998) IZBWTHIHEHMINTWD, AETIEZoRTZ, A
HFHORLTZHEDPBNTZBOPRED L) IZEHEMZ SN0 R T 505,
ZORN, (HE) ZHORREICOWTHBIL TB <.

2. 1 BEEZHOER——KEHRETHIBIEID
EEZHOBREICOWTIE S E SERTEMIL SNTWEDS, RETIE
gety (2000) DBEIHED
YE2% (2000: 122-123) (&, SCO BTN WZEIY 72 555 % [ SCEIE (terms) J,
ZHThWL D% [FEEHE (nonterms) | & L, BIE % & 5 ICHEERIE
MPEOBS2 S [FEEE] & [ZWRISGEE] 12891, s oXE)
123 & W, BEENRE (active voice) &2 BhHE (passive voice) %KD

EIIXHIL TV A,

(1) pe@pie  BfEE JOEN HIRBR
| |
F H G SRR
| |
ERCHFEH RIS T
CREBASRER &R L 72.)
(2) =B BfEE AR HIRBR

ANEE XL O — S AOKEER SN 5



¢/ FHE HBIRE®) Bt SRR
| |
(FESCEIH) FESCRIA TEA &
(REBAY CREBIZ) #x&hiz.)

ZOETRD EHITHERTW D (4 2000: 123).

(3) ZTIZTHEHINREE, (6) (Kfao2) ok icsEhiEs skl 72
i, HESTAIC iﬁ@ﬂif%étwvﬁt SHRAEFE L S LT
W5 EW) HIT, RO X9 %% BENE S SCEM %% B &R SUR RS B
WTHPHEA RS 0w HTH 5.

CZIT, AR L T b L)1, ZEIC (EEEZE)0) W TG

THRE COBEESARIA SN B, 2F D, BEICOBETIZER

L% TOLEMICHE L XL T LD TH 5 B0,

2. 2 ZELORE—AELOMELS

ETRAEDIC, EEZGTEEFESAMIZEN) 2. 2O LRA
WETI) Lzg0fEibh s &, ZOLEOETOFIED DL DI L
LI EREHRL TS, 29 L7z [8MEE2RLZH L (passive with
agent deleted) | (3 HARFEEEREREE 2 & » Tl $ L b SO % W#E 23
LHHDLIIFR RV LN, 8% 6, FEEHREIE LD L) 12
TG TiEL T 5 HEFMLYOEBITH 5 &) fak i EkE N
AL TWEN6THLD. LirL, FRFHFHEICE - T, 2B
FTLOEHMLE F, BREICE IZIFEMTH L LITFR RV REYND 5.
Bl 2L, BUTOMMHAFTEERE S BT 2 EET S TT LA L [HfEE
et THY, FERED [BETLE2 RG] IZHT 2861
KnWEEZBbNE7-0THA.

ST, WITMIZL T, ACFIIAK, 2NEEITTHLILHENESE

6 AIC- AR BT



DB THMEIRR T HREBDTHLE V) ZehbTHUL, £
) LZEEOERZBEIRICT 2B L ALETH ) NE TR, 20
Rk b (1984:51-52) 13D & H 1Tl ~R T2 (F#d & U5 A
RS E o7z TR T8 13530,

(4) STLHVED, RWZIFEE ShE TV H8ER] S5, [HH]
SR OFHE—M by TIEATZEEOREAFEONERNT, BlZIZT
IO TWnD,

[RBBE R %2 i, % &1 X - THEIL R K2 8) X A%
FoTwa, F7o, WHFENFATEIUETHHKE OV RRIHE
FHR®»HDT, 5, PHENEFENOTHFHOERIEAEFNS. |
[BREAEL TLEMFERRIE, HEORERE L CHEB&D
MeFE, BBICHFSGTLIEFHHFEEINDG. LoL, HEE, HEVE
ERGELFED ) LZHEIEDHLDT, BAOLEEIIHEDLNE
2l 2O L ERHEORL VB,

HOREAFEOTLBRAMTE 2 CIMEEIZHZ 2D %ETH A9 2.
BERR O DS,

------ LEZLND o BAFANEH S NS L EDILD
...... LAHRLENDL e HGWHENS

RELFEL, dOEABV [HRTENLZZH] 122> TnLEENT
bo. (it s) [hsnants] [ARICARLEI 1] &
Vo 2T THAN TV ML R AHS 2 ST 20 TH 5, fokk
L AR, BRE LD, LD CHNTOL T EL
BT~ LD T i s i 30 BHKEE S, AT &
302, horvIdERRE LS L, HRTHENGZEEHTLE— |
BT 2V LEERTH S L OS2 28R, EEC STk
ETHWTALL E) 2O,

NEE X O — S AORERI S 7



CZTHIALAZESICIE, ALFEIIBWTZE 2 ) 2 L OMEEN I
RSN TS,

—J5, T A)HIZBIT S Plain English®# A K72 THhbUS. S
EC. (1998:19) I2BWVWTYH, ALHETZHEZTEIL72E) NI Tld%
WZEPIERSENTWE (FHEES).

(5) The active and passive voices
If you need it, here's a quick refresher on the active and passive voice.
active
The investor buys the stock.
In the active voice, the subject of the sentence, the investor, per-
forms the action, buying the stock.
passive
The stock is bought by the investor.
In the passive voice the subject, the stock, is acted upon. The person
or the thing doing the action is introduced with “by.” But sometimes,
the person or thing doing the action is deleted, leading to...
passive with agent deleted
The stock is bought.
You don't know who bought the stock. You'll find many examples of
the “passive with agent deleted” in disclosure documents.

Readers understand sentences in the active voice more quickly and

easily because it follows how we think and process information.

Many times the passive voice forces readers to take extra mental

steps as they convert the passive into the active.
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(6) Don’t ban the passive voice, use it sparingly
As with all the advice in this handbook, we are presenting guide-
lines, not hard and fast rules you must always follow. The passive voice
may make sense when the person or thing performing the action is of
secondary importance to another subject that should play the star-

ring role in sentence. Use the passive voice only when you have a

very good reason for doing so. When in doubt, choose the active voice.
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